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Invoicing

The mass management of customer invoices
has been reworked

General

The Mass Management functionality has been reworked to be able to better manage customer
Invoices.

- The mass management tab has been removed and the feature has been incorporated into
the invoice list view under Invoicing - Customer Invoices — List.

- All mass management jobs are queued.

- Invoices with attachments can now be processed via mass management.

Mass management moved to the invoice list

The mass management tab has been removed, and the invoice list under Invoicing — Customer
Invoicing — List now also contains the mass management functionality.
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Accounting | Supplier Invoices | Quotes | Sales Orders Registry | Reports | Financial Overview

Mew Invoice  Payments  Reminders  Interest Inveicing  Recurring Inveicing ¥

At the front of the invoice list there are check boxes which if ticked, will open up the mass
management functionality options at the top of the page. See below.

When no boxes are ticked the mass management options are not displayed.
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Language: | v

There are 3 unposted invoices

Page 1 of 1 {11 matches) Rows per page:'_ZE.IJ v
E Invoice Type  Customer Customer Invoice Date Total Balance €5£ Due Date PIF
MNo. MNo.

Ly am 1INV 12 HRT 15-02-2014 1231.20 1231.20 GBP  02-03-2014 Iy
#] 197 NV 4 TKS Accountancy Services  01-01-2014 720.00 72000 GBP  31-01-2014 [In}
] 194 1INV 10 Darcy Media 13-01-2014 570.00 570.00 GBP  28-01-2014 Iy
Ly 19 1INV 2 John Slater 13-01-2014 615.60 615.60 GBP  23-01-2014 Iy
= 198 1INV 5 Hamilton Selicitors 13-01-2014 780.00 780.00 GBP  23-01-2014 Iy

Via mass management you can:

- Send invoices to the print service
- Send invoices via e-mail

- Printinvoices

- Post Invoices

Mass Management ¥

Template: | Defautt Y|

Language: | v
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Mass Management ¥

Template: |Defautt Y|

Language: | v
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Mass managements jobs are queued

To avoid jobs timing out, all mass management jobs are being queued, except for posting which is
processed immediately.

When selecting a mass management job, the user will receive a notification that the job has been
gueued. See below.
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Marked invoices have been queued for printout.

Accounting | Supplier Invoices Sales Orders Customer Invoices Financial Cverview

List  Mewlnvoice  Payments  Reminders  Interest Invoicing  Recurring Inveicing ¥

While the job is being processed you can find it under Invoicing — Reports — Queued Jobs. See below.
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Accounting | Supplier Invoices | CQuotes | Sales Orders | Customer Inveices Financial Overview

Reports VAT Repert | Queued Jobs| Activity Log  Job Queue

Job Queue: | All hd
Report/job Created Completed Status
Mass management - Invoice printout 16-06-2014 11:26 16-06-2014 11:28 Retrieved B W
Mass management - Send invoices by email 16-06-2014 11:33 16-06-2014 11:34 i}
Mass management - Invoice printout 16-06-2014 13:13 16-06-2014 13:14 Retrieved B W
Mass management - Send invoices by email 16-06-2014 13:34 16-06-2014 13:36 |mf
[ Mass management - Invoice printout 16-06-2014 13:36 m

Foryou to be able to continue working with other functions in the application while large reports are prepared, a queue management system is in-built,
When reports reach approximately 2 MB they are automatically queued.

It can take up to 30 minutes for a report to be processed. When the report is ready you will find it under this tab.

Click on the report name to open it.

Reports are available for 2 days. They are then deleted automatically.

When the job is ready a notification will inform you. See below.
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Marked inveices have been queued for printout.

Your queued printout is now ready.

Customer Invoices

Accounting | Supplier Invoices Sales Orders Financial Overview

List ~ Mewlnvoice  Payments  Reminders  Interest Invoicing  Recurring Invoicing ¥

You can then go to Queued jobs to retrieve your printouts.

You will now see at what time the job was completed as well as the status of the job (Not retrieved).

Click on the diskette to retrieve the PDF with all the printouts. =

Note: Printouts can be retrieved several times.

]

You can also choose to delete the job by clicking on the bin.
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When you have retrieved the printout, the status will change from “Not retrieved” to “Retrieved”.

Other mass management jobs will not create files to retrieve and you will simply see that the job was
completed at a certain time. This is the case when you send invoices by e-mail as well as when you
send invoices via the print service.

Job Queue: | Al v
Report/job Created Completed Status
Mass management - Inveice printout 16-06-2014 11:26 16-06-2014 11:28 Retrieved =)
Mass management - Send invoices by email 16-06-2014 11:33 16-06-2014 11:34 i)
Mass management - Inveice printout 16-06-2014 13:13 16-06-2014 13:14 Retrieved =)
Mass management - Send invoices by email 16-06-2014 13:34 jmf
Mass management - Inveice printout 16-06-2014 13:36 16-06-2014 13:38 Mot retrieved =)

Invoices with attachments can be mass managed

Invoices being sent to the print service via mass management as well as invoices simply being printed
by the user via mass management can now include attachments.



